[Tpunoxenue Ne2
k npukasy Ne 07/1 or 30.01.2020

Peranament Begenusn DK

1. O0mmue moJioxeHust

1.1. HacTosmmii 1oKyMEHT Onpenenser ycloBus u npapuia BeaeHus 20K, KOHTpoIIs 3a BeeHHEM
9K, npouenypsl obecredeHns 10CTOBEPHOCTH BBOAUMBIX B DK JIlaHHBIX, HAZIEXKHOCTH HX XPaHEeHHS H
KOHTPOJIA 33 cOOTBeTCTBHEeM K TpeGoBaHMAM K JI0KYMEHTOOGOPOTY, BKIIOYAs CO3IaHHE PE3epPBHBIX
KOIHH, TBEPABIX KOMUi (Ha GyMaXKHOM HOCHTeNE) U JIp.

1.2. B COOTBETCTBHH C JAeHCTBYIOIIMM 3aKoHOZaTeabcTBOM OO BIIpaB€ CaMOCTOSTEILHO
BbIOHPATh (OPMBI yueTa BBINOIHEHUS YYeGHOI [IPOrpaMMBElI.

1.3. OTBeTCTBEHHOCTh 3a COOTBETCTBHE pe3yIbTATOB yuyeTa [ICHCTBYIOIIMM HOpMaMm H, B
HaCTHOCTH, HACTOAIIEMY PErIaMeHTy M JIOKAJIbHLIM aKTaM, HeceT pykoBoauTens 0O0.

1.4. OTBETCTBEHHOCTD 3a COOTBETCTBHE [aHHbIX yYeTa (haktam peammsanum yueGHoro mporecca
JEKUT Ha pykoBoauTese OO.

1.5. Ilpu Benenmm ydera HeoGX0AMMO OBECIEYHTH COBTIONEHHE 3aKOHOIATEIBCTBA O
NEPCOHAIBHBIX JIaHHBIX.

2. Obmme npaBH/Ia BeeHNUs y4eTa

2.1. Brecenue HH(pOpPMALIMH O 3aHATHH U 06 OTCYTCTBYIOLIHMX TO/DKHBI IIPOU3BOUTHCS 11O (aKTy B
JieHb NpoBesieHus. Ecmm 3aHaTHe MPOBOIMIOCH BMECTO OCHOBHOTO IpENOJaBaTels, (haxkT 3aMeHsI
JIOJIKEH OTPAXKaThCSA B MOMEHT BHECEHHS YYETHOM 3aIrucH.

2.2. BHeceHue B KypHal HH(POPMAIMH O JOMAIIHEM 3aJaHHH JOKHO TIPOH3BOIMUTECA B JI€HD
[POBE/ICHHS 3aHATHs. 3aJaHKe JIOJDKHO BHOCHTBCS B JKYPHAI He MO3AHEe, yeM depes | wac mocie
OKOHYaHHA BCEX 3aHATHH JAHHBIX 00YYarOIUXCS.

2.3. Pexomenjyercsi 3apaHee pasMellaTh 3aaHusl, YTOObI y ofyuaromuxcs ObUIa BO3MOMKHOCTB
3a0/1arOBPEMEHHO IIAHHPOBAThL CBOE BpeMs.

2.4. Pe3ynbTaThl OLEHHBAHHS BBIIOJHEHHBIX O0YYaIOMIMMUCH paboT JO/KHBI BEICTABIIATHECS HE
nosaHee 1 Heseqn CO JAHS MX MPOBENEHHs B COOTBETCTBHMM C NMPHHATHIMH B 0O TIpaBHJIaMH OLIEHKH
pabor.

2.5. ApXHBHOE XpaHEHHE YYETHBIX MIAHHBIX JOJDKHO pelyCMaTpHBAaTh KOHTPOJIb 3a HX
LCTIOCTHOCTBIO M IOCTOBEPHOCTBIO HA MPOTHKEHHH BCErO0 HEOOXOOMMOTO CpOKa. DIEKTPOHHOE
XPaHCHHE apXHBHBIX IAHHBIX IOJIKHO OCYLIECTBIATLCS MUHUMAIBHO Ha IBYX HOCHTENIAX H XPAHUTHCS B
pa3HbIX MOMELICHUSX.

3. YcaoBus COBMEIIEHHOI0 XpaHeHHs JaHHBLIX B JIEKTPOHHOM BH/I€ H HA 6yma>|m|=|x HOCHTeEJIAX

3.1. Jlnst nenosnb30BaHys JaHHEIX H3 9JI€KTPOHHOI (POPMBI B KAYECTBE JOKYMEHTOB OHH BBIBOJISTCS
Ha TICHaTh W 3aBEPSIOTCA B YCTAHOBJICHHOM MOps/Ke. APXHBHOE XpaHEHHE YJYETHBIX JAHHBIX HA
OyMaXHBIX ~ HOCHTeNSX  JOJKHO  OCYIIECTBISTHCS B COOTBETCTBHH JeHCTBYIOIHM
AJIMHHHCTPaTHBHBIM pernamMenToM PocoGpHansopa, yrBep:KIeHHEIM IPHKA30M MunoGpuayku Poccun
ot 21 auBapsa 2009 r. N 9.

3.2. Cpoanasi BeIOMOCTB HTOrOBOI YCIIELIHOCTH KJIacca 3a yueOGHbIH ToJ] BEIBOJMTCS U3 CHCTEMBI
ydera B TOM BHJE, KOTOPBIH NPeyCMOTPEH JIeHCTBYIOMMMH TpeGOBaHUSIMHA apXHBHOMN c1yk0b1. Eciu
JlaHHBIC M0 Y4eOHOMY TO/ly XPaHATCS B 9JIEKTPOHHOM BH/IE, CBOAHAS BEIOMOCTD MOJKET OBITH nepenaHa
B apXHB Cpa3y 10 3aBEPLICHHH BEICHHUS y4eTa B COOTBETCTBYIOIIEM KIIACCHOM JKypHAIe.

3.3. Ilpu BenieHMH yyeTa B 3JEKTPOHHOM BHJE HEOOXOIMMOCTh BHIBOIA JAHHBIX HA MEYaTh IS
HCIIO/Ib30BAHMA B KaUCCTBE  JOKYMEHTA  ONpEeJeNdeTcs  COOTBETCTBHEM  HCIONB3YeMOif
uHpopmanuonnoit cucremsl [OCT P UCO 15489-1-2007 «Cucrema CTaHJapToOB MO HH(pOpMAIHH,
OHO/IHOTEUHOMY H H3/aTeILCKOMY Jlelly. YTipaBieHHe JoKyMeHTaMu. O6ime TpeOOBaHHY.



